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Graduate Registr ation, Eligibility, and Schedulingl!i ~ [I] 
of Courses 

A El ig ibilicy for Reg istrat io n in the Graduate E. Cancellation and Reg istrat ion 

Schoo l F. Registrat ion in University College 
B. Reg istrat io n G. Seq uential Scheduling of Cour ses 

C. Lat e Registration H. Cha nge of Sched ule 
D. Registrat io n as an Auditor 

A. Eligibility for Registration in the Graduate School 

l . T he University holds it to be the responsibil it y of the student to ascertain scholast ic eligi bility and 
to be enrolled in a particu lar semester or summer session . It reserves t he right to cancel 

registration of an inel ig ible student w ithout refu nd of fees at any t ime d uring the semester or 

summer session or to cancel retroactively any c red it earn ed by a student who w as inel igi ble o r who 

d id not comp ly with Graduate School requirements. 

2. A student who is not in reg ular admiss ion status at the t ime of application for candid acy (normally 

after completion of 12 hours) is inel igib le to continue in the Grad uate School. All students are 

required to apply for candidacy immediately after complet ion of the number of hour s specified by 

the department. 

3. A g raduate student becomes inel igible to continue g raduate study and to reg ister for any semester 

or summer sess ion if the student fail s to meet the followi ng requirements w ith respect to g rade
point averages: 

a. The student must maintain a 3.0 GPA at all t imes. 

b. T he student may not receive mor e than two g rades of C. In no case may a student earn more 

than 6 c redit hours carrying a grade of C. 

c. T he student may rece ive no g rade lower than C. 

B. Registration 

The University has implemented an integrated student information system (ISIS), and regist ration is 

through t he w eb. Detailed instructions for reg istrat ion can be found on t he University's w ebsite. Each 

graduate stud ent is responsible for following them. 

C. Late R egist r a tion 

l. No rmally, t he last date o n wh ich a student may register for credit in a reg ular semester is the fif th 
day of class or a summer sessio n will be the thir d day of class. Under special circumstances, the 

Dean of the Graduate School, after receiving approval from appropriate facul ty members, may gr ant 

permission for a student to register late. 

2. Students who register and pay fees at this t ime will be assessed a non- refundable Late Registrat ion 

Fee. 

D. Re gistration a s a n Auditor 

l. A g raduate student registered for a course may change reg istration from c red it to audit or audi t 

back to credit wit h the per mission of the instructor, the department head, the Academic Dean of the 

course, and Dean of the Gr aduate School for each cou rse to be audited . Forms for this change ar e 

avai lable in the Grad uate School office. The d eadline for chang ing registration from credit to audi t 

or audit back to cred it is the same as the last day to drop a cour se w ith a grade of W. 

2. An aud ito r is expected to attend all classes and part ic ipate in all cou rse activit ies except t he f inal 

examinatio n. An auditor who does not attend all classes and participate i n al l course activities w ill 

be droooed from that class and will be assianed a arade of W. 
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3. An a ud ito r o r a regular student a uditing a co urse is not pe rm itted to ta ke a n advanced placement 
examination o r cred it examination on work aud ited. 

4 . An a ud ited course may be repeated for credit. 

E. Cancellation and Registration 

1. A st udent who registe rs in t he Univers ity a nd who must cancel reg istration after late schedule 
adjustme nt ends must inform t he Graduate School Office of this intention . 

2. A student's reg istra tio n may be cancelled if payment has not bee n received or if arra ngements have 
not been made to pay fees a nd fines incurred at the Unive rs ity. 

3. A student who res ig ns voluntarily from the Un ivers ity after classes have begun must in itiate 
resignat ion p rocedures in the Graduate School office. 

F. Registration in University Colle ge 

All reg ulat ions which a pply for reg ula r registration in Graduate School sha ll apply for registrat ion in 
Unive rs ity College c lasses . 

G. Sequential Scheduling of Course s 

1. If a stud ent's major department recomme nd s that courses be taken in a pa rt icular orde r, t he 
stud ent is advised to follow the recomme nded sequence as closely as possib le . 

2. Should a stude nt do unaccepta ble work in a course necessary for s uccessful complet io n of a 
deg ree , the student is advised to re peat t hat cou rse the next time it is offe red, o r as soon as 
possible. 

H . Change of Schedule 

l. A student who wishes to change a schedu le of registe red classes must apply for pe rmiss ion to the 
Dean of the Graduate School a nd to the advisor. 

2. The last date o n which a stud ent may make a sched ule adjustment is t he f ifth day of a reg ular 
semester a nd the th ird day of a summe r session. 

3. The dead lines for d ropping a course o r for resigning a re available in the cale ndar of events o n the 
Unive rs ity's we bs ite. After t hese d ates a student may not d rop a course o r resig n from the 
Unive rs ity. In extraord ina ry cases a stude nt may appeal to t he Dea n o f the Graduate School. 
Extraordinary cases might include , but are not limited to, prolo nged medical problems, serious 
accide nts, o r death in t he immed iate family. It is the student's respo ns ibility to provid e d ocumented 
evide nce of the reasons for the request. Extrao rd inary cases sha ll not incl ude dissatisfactio n with a n 
anticipated grade o r t he decis ion to change a major. 
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